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Financial reporting
& FLC

Reporting procedures S
Timeframe for reporting

» Reporting periods set by call subject to the
monitoring committee (MC)’s approval

EXAMPLE for 4th call projects:
. . Deadline for
Phase 1 : 1 August — 31 January 1 May
RHUEIT 1 February — 31 July 1 November

Phase 2
(12 months)

annual 1 August — 31 July 1 August

Full calendar available at: https://www.interregeurope.eu/projects/implement-a-
project/?menu-option-selection 2=5504 4
|
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Preliminary steps .

During the first reporting period project
partners:

= have signed the project partnership
agreement

= ONLY partners who signed the project
partnership agreement can report costs!

Main steps .

Project partners send their reports incl.
list of expenditure and list of contracts to
their FLCs through iOLF

The FLCs verify and confirm the
eligibility of the expenditure reported by
the respective project partners in iOLF

PPs send their certified partner reports
to the LP through iOLF.




Main steps S

The LP consolidates the partner reports
in the joint progress report (PR) in iOLF

LP submits the joint PR to the JS within
three months after the end of reporting
period

Clarification and/or approval of the joint
PR

Main steps Yy

Execution of payment by the certifying
authority to the LP

The LP transfers the programme funding
to PPs in compliance with the amounts
stated in the PR
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Main steps S

PPs fill the partner reports
and submit them to their
FLCs through iOLF

4 =ubmit to the FLC

‘ The partner’s activity report "5

The partner report includes:

» PP’s activity report
= The list of expenditure

= The list of contracts




The partner’s activity report s

= Activities summary tab of the partner
report
} not included in the joint progress report

Summary v Activities summary | ¥ Contactdetalls ¥ Listofcontracts ¥ Expenditures ¢ FLCcheckist v FLCreport

Reporting period 3 ~| | Version 4 (Control work started

Activities Summary

Please briefly describe the activities that have taken place in this reporting period

11

The partner’s activity report '3

= Goal = to provide information to the FLC
on the activities carried out

= Can be filled in Flemish

= Not compulsory to use = information can
be provided outside the system
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The list of expenditure (LoE) "5}

4. List of Expenditure €

Doany corrections linked to previous PRS have to
be implemented in the current PR? o

Budgetiine e Total budget Previously reported Currently reported Certified amount Total reported so far [E‘::)::Eslm Remaining budget
Preparation 15,000.00 1500000 000 0.00 15,000.00 100.00% 0.00
Staff costs v 199,300.00 3433325 4099986 000 7533311 3780% 123,966.89
Office and administration 2089500 5149.99 6,149.97 0.00 11,299.96 37.80% 18,595.04
Travel and accommodation v 33,055.00 194676 396476 000 591152 17.88% 27,143.48
5::;’;’:‘:‘““‘“ and v 33,600.00 127538 765285 000 892823 2657% 2467177
Equipment v 000 000 000 000 000 000% 000
(et Revenue) 000 000 000 000 000 000% 000
Total 310,850.00 5770538 58,767 .44 000 11647282 4T% 194,377.18
13
e
"

The list of expenditure

» Costs incurred and paid by the partner in
the reporting period

= First period (41" call): Costs eligible from 26
March 2019 until 31 January 2020 (no

costs paid out after!)

14
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The partner’s activity report "5

Descriptions in the list of expenditure:

= self-explanatory (What? Why? Where?
When?)

» clear link with reported activities/outputs
planned in AF

E.g. flight costs, project meeting 1,
Dublin 12-15/10/2018

15

The list of contracts (LoC) "9

Listing all contracts used for the
implementation of the project (above &
below EU thresholds)

3. List of contracts

tracted G
Contract . amoun it ontracted - apove EU
amount Procedul

"""""""""""""" 9 (including vaT) 17511 oo

reapplied  Contract type

F Negotiated
PO6-01 1,60000 1,600.00 rocedure without | Services

16
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The list of contracts (LoC) '3

For costs related to travel and
accommodation, external expertise and
equipment

Contract Suppliorname _ amoun it ontr ‘f Above EU
number EERSE CaDe fexciuding  CP threshold

van) cluding VAT)
\”:rn

Only contracts above EU thresholds should be transferred to the
“ joint progress report. To transfer a contract into the joint PR, just

Procedure applied Contract type Partner comments FLC comments

P06-01 - 1,600.00 1,600.00

tick the box ‘above EU threshold’

17

How to fill it in? ‘."

=  Above EU threshold?

Current EU thresholds* (contracts signed since

January 2018, excluding VAT) :

a) 221,000 for all public law bodies

b) 144,000€ for all central government
authorities (this is a limited list of authorities,

if you are on it you usually know it!)
* Commission Delegated Regulation (EU) No 2017/2365

a Thresholds applicable during 2 years

18
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What to include in the LoC? '

= ‘Classical’ contracts

= Any written contractual .
agreement 8

= e.g. confirmation emails or
purchase orders

Source: Pixabay

19

Do not include in the LoC S

= One-off purchases

= Oral agreements

= since not documented

Source: Pixabay

20
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Main steps )

FLCs check the expenditure
and fill the control report
including checklist in iOLF

Partner reports certified!

Main steps S

PPs send their certified partner
reports to the LP through iOLF.

A submit to the lead partner

The partner report includes:

= First level control certificate
= Control report including checklist

= Certified list of expenditure
including the list of contracts

= PP’s activity report

11



Main steps

The LP consolidates the
partner reports in the joint

progress report (PR) in iOLF

23

Main steps

ﬂ

The LP consolidates the partner reports in the
joint progress report, checking that the reporting

complies with the minimum requirements :

» the expenditure is related to the project and
corresponds to the activities in the application

form

= the partner expenditure certified by a
controller is in line with national control
requirements (first level control certificate)

23/09/2019
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° Main steps )

BUT in case of doubts - LP asks
for clarifications from PPs and can:

= undertake minor changes (eg. no
change in amount)

= send back the partner report (new

FLC certification)
PP + FLC always informed! a

Main steps S

LP submits the joint PR to
the JS within three months
after the end of reporting

period
) 4

1 May 2020
for the first reporting period

23/09/2019
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Main steps -

Clarification and/or approval of
the joint PR

The LP answers to JS’s
clarification requests @

» PPs should be cooperative
and provide input if needed

Main steps .

Execution of payment by the
certifying authority to the LP

23/09/2019
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Main steps o

The LP transfers the
programme funding to PPs in
compliance with the amounts
stated in the PR

Time for

questions ?

30

23/09/2019
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The iOLF reporting system

- - ‘
Two interlinked systems -~
Interreg Europe Interreg Europe
database online forms
I
Joint secretariat Lead partners
Managing authority :
Certifying authority Project partners
First level controllers
Partner states* Validation bodies (ES
Approbation bodies* & PT)
Approbation bodies
*statistics
e ———————

23/09/2019
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Reporting fully online 2

Reporting fully online in the iOLF system!

= Partner reports
(incl. list of expenditure and list of contracts)

= FLC certification

(incl. the first level control certificate, the
control report incl. checklist, and the financial
correction sheet, if applicable)

= Joint progress report

33

Reporting fully online -

PPs need access to iOLF
D LP creates only the access for PPs

Project Users Application Form (Wersion 1) | ﬁ User Administration
Number Organisation (English) Email Status
LP Partner & k.ecke@interregeurope.eu Active
LP Partner & i.piazza@interregeurope.eu Active
LP Partner A p.polaskova@interregeurope.eu Active
LP Partner A testi@ip.eu Active

34

23/09/2019
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Reporting fully — iOLF

= http://iolf.eu/

nfo@interregevrope eu with subject iOLF
i all +33 3 61 76 59 59

The use of iOLF signifies unconditional acceptance to the terms and conditions.

35

PROJECT PARTNERS
DASHBOARD

23/09/2019
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Project dashboard for PPs -

Project History

Tite Version status Last Updsted

esve@imeegeunge e

Agalicstion Form 1 100472017 160055

14042017 16:00
Eeckegrterregeunope &

Document Center Q, crange Finer
nams sz changsaon

[Brasmicann Fom_peniess e

14042017

[Bieractical eormaton. oot 1easznt?
[F e ——— 1woszer
[ —— 220 1otz
[F e ——— 20w 1woszor
[BiPracticat ebrmation. oot 20 thoszn

[Bieroge summan, so053

MSEKE 14042017

Partner Contact Detail @

Fartner  Version  Status

e 1 vaiia
P2 1 vaiia
s 1 vana
e 1 vaiia

Pieses select 4+ Parmer Contact Detall

Last Changs

Keoragimerag;
14004201

rope 2y

Kecie@ienegeurge e
140042017 1557

Kecegmenegeurge ey
14042017 1557

Kecegmenegeurge ey
14042017 1558

Policy Instrument Progress @

Partner Reports @

Reporting

Partnsr periodis)

incaucang raport
1

ot iciuoza

N polkcy Insirument regorts found

= Parter Report

status. Last cnangs

anecnapwizgeerTegeurge.

Summsato

201

Partner Report Consolidation

Project Users

Agpikeation Form (version 1

No garmer repon consINaENons Tund

& User Aaminiciration

Numbsr Organisstion (English) Email status
T Parmer A Keeginemegeunge ey Hede
T3 Pamera \piazzagirserregeurops sy Az
e Pamera P poESE g IETEgeuDe 2 Ao
T Pamer A e A

37

1. Project history

Project History

R versian status Last upastsa

keckegimemegeunpe e

Agafieaon Form 1 14042017 160055

14042017 16:00
KeckegI=TEgeLTRe S

Dodgpment Center Q, crange Fimer

Hams Sizs Changsdon

14042017

[Byassticstion Form 504353
[Byeracticat ormmstion st 1eauzorr

14042017

14042017

[RyPractical sormanon pat

[RyPractical sormanon gat 1082017

[RyPractcal sormanen pat 10082017

o7

[Bieropes summan_penssss

Application form
Joint progress reports
PR clarifications

Partner Contact Detail @

Partner  version  status

v 1 \ama
eez 1 v
ees 1 v
ey 1 v

Piesze seiect o Parimer Contace Detzl

Lact Cnangs

Kecr@uenegeurge &
1442017 1557

Kecgmenegeurge ey
14042017 1557

Kecegmenegeurge ey
14042017 1557

Kecie@ienegeurge &
14042017 15:58

Policy Instrument Progress @

Partner Reports @

Reporting

Partner peroais)

Inciucng raport
1

rpe—

No policy Instrument repors Tund

= Fartoer Regort

status Last enangs

amecrapowkz@ierregeurpe.

Summsato o
eS0T 141

Partner Report Consolidation

Project Users

Apaiiaaon Form [version 1

MO garer r2pon consINGENons Tund

&8 ser Aamimsirason

Numbsr ‘organssation (Engasn) Eman status
e Parmera Kecnegemegeurops eu Ace
e Parmera \pErageegeuope e Acoe
e Parmera £ polssBEImeTEgeuODe 2y Acoe

Pammera esgpes Ao

38
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2. Project contact details

Project History
™ version status
Summea

14042017 1600
ksckegpirteregeurope &u

Apalication Form 1

Document Center

Hams
[BiAspicstion Form_Po04933_IWES- AR o3¢
[RyPractical sormanon gat
[RyPractcal sormanen pat
[Byeractcat ormmstion st
[Beractcat ormstion st
[Beractcat ormmstion st

[Eieroject Summary_ SE101933 WES-NAR 53

The only place where you edit the
contact details

Last Upastsa

ecke@iteegeuToe
140417 160055

Partner Contact Detail @

Partner  version  status
1 el

eoz 1 \ana

w3 1 \ana

s 1 v e

PRz el | W

e peeu
140042017 1558

4+ Pamer Contact Detall

Last Changs

Ketgimenregeurnps

Policy Instrument Progress ¢

NG Baly Insinum

Partner Reports @

Reporting

Partnsr pertodiz) status.

Including report

Supmmed 0 FLC

Partner Report Consolidation

Project Users

Appilcation Form (Version 1)

Number ‘Organisation [Engasn)
w Pamer A
= Parimer A
e Parmer A
T3 Parimer A

= Paner Repon

Last ehangs

= [~ T—
Eman starus
e —— e
P
e

39

Project contact details

= The only place where contact details are

edited

= Contact details can be changed by PPs & LP

Partner Contact Detail @

Partner Version Status
LP 1 alid
PP2 1 “alid
PP3 1 Walid
PP 4 1 “alid

Please select ~

Last Change

k.ecke@interregeurope.eu
14042017 1557

k.ecke@interregeurope.eu
14042017 15:57

k.ecke@interregeurope.eu
140472017 15:57

k.ecke@interregeurope.eu
14/04/2017 15:58

+ Partner Contact Detail

40

23/09/2019
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Updating partner contact details '

Partner Hanager Bank

it!
— Remember to submit!

1 Backto st + New Version

Contact Details - Version 1

Name of organisation in original Pariner A
language

§/200 characters

Name of organisation in English Pariner A

§/200 characters

Department/unitidivision (if
applicable)

Address

11200 characters

41

11200 characters

Manage contact details 2y

Check our video tutorial!
https://www.interreqgeurope.eu/projects/impleme
nt-a-project/?menu-option-selection 2=5120b

.-uern:.-g, -
ﬂ Europe

m iOLF: Contact details

|4 > b o) 0o02/232 = % Youlube T, ¥

42

23/09/2019
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3. Partner reports 8

Project History Partner Contact Detail @ PreseRn W o Parmer Coniacs Detal
™ version status Last upastsa Partner  version  status Last Changs
Suomines — =
Agplication Farm 1 4042017 16:00 “"‘"3 s - i —

4042017 16:0055

Policy Instrument Progress g

Partner Reports @ = Farmer Rzpn

Reporting
Partnsr periodis} status

Including report

Partner Report Consolidation

All your partner reports are visible
here Project Users

Partner reports =)

= Each partner can see only their own reports

= | P notified by email when a partner submits
report to FLC

Partner Reporis @ =+ Partner Report
Reporting
Partner period(s) Status Last change

Including report

1 a.niechajowicz@interregeurop
LP Submitted to FLC 22U
not included 0310572017 14:11

23/09/2019
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4. Project users

Project History

K

Only the LP can add

new users to the project — |

Partner Contact Detail @ Pizase seiect

Partner Version  Ststus

Policy Instrument Progress @

Partner Reports @

Reporting
partnsr pestod{s) status
Including report

Partner Report Consolidation

rregeurme

Project Users

numbar

Project users

here)

= Only the LP can add or remove users

Project Users Application Form (Version 1) |+
Humber Organisation (English)
LP Partner A
LP Partner A
LP Partner A
LP Partner A

Email

k.ecke@interregeurope.eu
i.piazza@interregeurope.eu
p.polaskova@interregeurope. eu

test@ip.eu

ﬂ 7

= All partners can see all users (no FLCs listed

ﬁ User Administration

Status

Active

Active

Active

Active

46
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PARTNER REPORT

47

1. Summary ’

» |ndicate the correct reporting period —
impossible to change it later on

Summary || ¥ Activties summary || Contactdetais || ¥ Listofconiracts || ¥ Expenditure || ¥ Extemalexpertise and services | v Equipment

Reporting period 1 | | verson 1 submtea to FLe
Summary

In the table below please select the reporting period(s) ihat you wish to include i this partner report.
Please note that if you include & specific reporting period in this report,  will be impossibl to select it again in any other partner report Please also note that itis possible to add anather reporting period to an existing, open

er, for technical reasons, moving the end date to an earlir point i time is nat possible. 7 you accidentally choose a wrong end date, please delets the entire partner report from the Dashboard and
ith the corrected dates

Project title

Successful Reporting in nterreg Europe
Project index number

104933
Partner name Pariner A
Partner number LP (FPI

Reporting period start date Reporting period 1 (begins on 01/01/2018)

Reporting period end date Reporting period 1 (ends on 30/06/2018)

Included in progress report

Not yet included in a progress repor.

Certified by

48

23/09/2019
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2. Activities summary S

= Information for FLC
= |t can be filled in Flemish

Summary | ¥ Actiities summary | ¥ Contactdetals | ¥ Listofcontracts | ' Expendiure | ¥ External expertise andservices | ¥ Equipment

Reporting period 1 v/ | Version 1 (Submited to FLC v

Activities Summary

Please briefly describe the activities that have taken place in this reporting period

- Participation in 2 project mesfings: 1 in Norway for the interregional workshap and ste vist 3 day round trip with the staff members ECKE, PIAZZA, NECHAJOWICZ and stakeholders SMITH & MTCHEL, 1 steering group
meeting in Brussels, participating staff member PAZZA

- Continued work on the acfion plan development, update: of the baseline study (included in supporting documents): several intermediate: meetings with external service provider

- Production of the programme poster, put in the foyer of the department (visible to the general public, ses picture included in supporting documents)

-1 stakeholder group meeting: a total of 15 parficipants (se¢ participants listincluded in supporting documents)

- Preparation of upcoming interregional workshop &t the beginning of semester 2, at LP premises (agenda, public procurement for catering & transport etc., included in supporting documents)

901/2,000 characters

3. Contact details S

= Select the current version of contact details

= New version of contact details can be created
in the dashboard from the ‘Partner contact
details’ section

Summary || ¥ Acliviies summary || ¥ Contactdetails | ¥ Listofcontracts || ¥ Expendiure | | ¥ External experiise and services || ¥ Equipmen|
Reporting period 1

Partner Contact Details - Version 1 Version 1

Name of organisation in Partner A
original language

51200 characters
Hame of organisation in English | partner A

91200 characters
Departmentlunitidivision (if
applicable)

1200 characters
Address

1200 characters

Town Postal code 1 50

23/09/2019
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.1

= Listing all contracts used for the implementation
of the project (above & below EU thresholds)

» Listed contracts will reappear in next partner
reports automatically

¥ Listof contracts | ¥ Expendiure || ¥ Extemalexperise andservices || ¥ Equipment

4. List of contracts

Summary || ¥ Actties sunmary | ' Contact delais

Reporting period 1 | | Version 1 (Submited o FLC v
3. List of confracts
Contracted Contracted
Contract amount amount  Above EU Procedure
Sumber Supplier name (xuding  (nclading _ threshold applid Contract type Partner comments FLC comments
VAT) VAT)
No payments yet, contract
Coordination AT setup orly in second half of
PO1-01 120,000.00 144,000.00 Open procedure Services his reporting period

5
e
5. Expenditure S

Example budget line
Link the T&A, external expertise and equipment expenditure
with contracts listed in the list of contracts

» Link the external expertise and equipment expenditure

with the relevant item planned in AF, section E.2

23/09/2019
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Expenditure

1

» Exchange rate automatically calculated by the system
(= exchange rate valid on the date of submission to the

FLC)

Date of

Gross amount

Description Document reference number imoicoldocument. PiEOTPAYMENt  Curency  Exchange rate declared
(including VAT)
Printing project poster 4582-0G 0610212018 0910212016 EUR 1.0000 56.00
Stakeholder parficipating in the interregional workshop & 4889 -EX 17052018 20052018 EUR 1.0000 85000
site visi in Norway
Stakeholder participating in the interregional workshop & 4892 -EX 18082018 211052018 EUR 1.0000 85000
site vistt in Norway
53
_ !
Expenditure S
* In the certified report, the “Total amount certified b
port, y
” . . .
FLC” will be visible
Total amound
E = declared c
Check if VAT VAT amount if (including VAT if Total amount Total amount In case of FLC correction,
recoverable recoverable no% declared in EUR certified by FLC error related to
recoverable)
v 8.00 47.00 47.00 0.00
0.00 850.00 850.00 0.00
0.00 850.00 850.00 0.00
54
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6. External expertise and services ‘-“

» Individual items from the List of expenditure,
listed in the External expertise budget line, are
here merged into one item per indicated AF
item. Same for equipment.

| 7 e | e [ s | e | e P e | - e
Reporing period 1 <] [ Veroten 1 Submited to FLe =
6. External expertise and services
ttom
number
ok Description in the Planned Total amount Heported so
plamedin  Type of cust s B Supplier(s) Description € =2 e

application
“torm

Travels
accommodaton | | 4.3 siskehokters Smin & Mtchelparticpateain | A
cosie:membere | | paricipating 1 & enes tneir capachy as stakenolaer

. | B orme interreginnal ments & 1 10,000.00 group members. having a 470000 4,700.00
Siakenoider ol zvent particuar exparience e good

practice presented during the
other external workahop and st visitin

Prineng oo Prosucton of preject poster
Pubtcaton and

D o0 700
Cinplannea)

Planned amount exceeded or unplanned expenditure reported. Please provide justification.

Unfortunately, no resources were avallabie 1o provide the paster Internally as originall planned (1ong term sick leave, no replacement). Therefore an external provider had to be nired

55
INNSSSSSSSN———— ]
7 i )
. Submit partner report o)
| Summary | ¥ Activities summary || ¥ Contactdetals | ¥ Listofcontracts ¥ Expendture |+ Extemal expertise and services | ¥ Equipment
Reporting period 1 ~| | Version 1 (Submitted to FLC) v

Summary

In the table below please select the reporting period(s) that you wish to include in this partner report.
Please note that if you include a specific reporting period in this report, it wil be impossible to select it again in any other partner report. Please also note that it is possible to add another reporting period to an existing, open

partner report. However, for technical reasons, moving the end date to an earlier point in time is not possible. If you accidentally choose a wrong end date, please delete the entire partner report from the Dashboard and
recreate a new report with the corrected dates.

Project fitle Successful Reporting in Interreg Europe

Project index number

Partner name

Partner A
Partner number LP(PP1)
Reporting period start date Reporting period 1 (begins on 01/01/2018)
Reporting period end date Reporting period 1 (ends on 30/08/2018)

Included in progress report Not yet included in a progress report

Certified by

28



JOINT PROGRESS REPORT

57

Partner report consolidation S

Project History

Tite Version
Agpiznion Form 1
Document Center
nams

[RiAgpiiatin Fam_peis

[Reracteal
[Beractcs
Reracieal
Reractical
[Beractcs

etormation oot
ormtion o2t
et oot
eormation ot

ormation ot

[Biproject summary_posos

Status

Sunmmes
14042017 1600
Keokagmemregeutops s

Last Updated

aegirmermegeurope ey
14042017 150055

Q, Crange Fimer

o iz
2020

200mie

202078

200mie

changsa on
e

1410420

14003017

14042017
141042017
14003017

140420

Partner Contact Detail @

Partner  Version  Ststus

w 1
=e2 1
PR3 1
. 4

Ve

Piezseseent | = Farner Commer Deti
Last Changs

keckegmermegeurspe ey
14042017 1557

esxegmenegeupe ey
1442017 18:

esve@menegeurse e
1442017 15

keckegmermegeurspe ey
14042017 1558

Policy Instrument Progress @

N pallcy Instrumen reports Tund

Pariner Reporis @

Reporting

Fartner

perioals)

inciuaing rsport

1

pepe—

= Parner Repont

status Last changs

ankcnEcEImETegeuD:.

C32NT 1M

Partner Report Consolidation

Project Users

Humber

Agpiicznion Form

‘Organssation (Engssn)
Pamer A
Fariner A
Fammer A

Pamer A

versin ), [ [ Yreyp—
Eman status

O — e

[P ————— cnm

S ——— e
fr— e

23/09/2019
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Partner report consolidation S

What can the LP do in the partner report consolidation
module?

1. Minor changes = the amount does not change

2. Reject = sends report back to partner =5 new
certification

3. Set ready for inclusion = blocks for editing before
including in PR

Summary || ¥ Acttessumary ¥ Cofactdetals || ¥ Listofcontracls | ¥ Expendiures ¥ Extemal expertie and senvices | ¥ Equipment

'iﬂ;emcrmmnrchanges ORe]ect aSetreadyfnrmclusinﬂinprngressre;m Reparting pariod 2 v

Partner report consolidation S

= Minor changes = the amount does not change,
for instance: wrong budget line (except staff),
incomplete item description, justification not
sufficient, old contact detalils...

Summary || ¥ Activies summary | ¥ Contactdetals | ¥ Listofcontracts =+ Expenditures | ¥ Externalexpertise andservices | ¥ Equipment | ¥ Financial corections.

Save @ check | L Backtolist Reporting period 2 v | | Version 8 (LP editing started) v

4. List of E: i - Travel and

. . on ’ .
W Budgetline e Employee/supplier Description Document t reference num ber

Travel of the external expert 1. Davidson

LP can correct the budget line, as long as it
doesn’t have impact on the amount
certified by the FLC 60

30



Partner report consolidation S

= Prepare description of EE and equipment
items for the joint PR

ary || ¥ Activiies summary || Contactdetais || v Listof contracis || v Expendiures ||+ External expertise and services || v Equipment || % Financil corrections

Bsw: @

5. External expertise and services

nnnnn

61

Conclusions ‘."

Looking at Partner Reports & PR1

= Online in the iIOLF
= All reporting

= Offline

» Sending of supporting documents (invoice,
payment proofs, procurement documents)
to FLC

62
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Help

= Info bubbles o
= Check button @ check

» Error messages

» Exchange rates need to be refreshed

63

Video tutorials on reporting in g
iIOLF

1am.. Find what you are looking for Previous page version

Piease Cnoose

f you iked the previous guidance

s Welcome to the help and guidance area for implementing a
e roject. The fields to the left allow you to filter down resources o e
Piease Choose D Sk B Towree
based on your role in the project implementation or the type of e e v

e et el Information required
What is your role?
Select whather you are 3 1634 partner. partner or first level

controlier.

Type of information required?

Gaoa practices - sunmission >

trectinar) Filter by type to find links to key documents. tutorial videos.

Report online
templates and other guidance.
Eigroilny of expenditure and >
Interreg Europe's oniine reporting

finance reporting webinar)

Can't find what you are looking for? Y

a1 the appication syztem. v
pen near tne ena of your reporting
We try to Inciude 3l the Information you will need across roles. s

However. if you think something is missing. please let s know!

Far newty spproved projects 3
(webinar)

IOLF for first level controllers >

} https://www.interregeurope.eu/projects/implement-a-project/
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Time for
questions

Eligibility rules & budget lines

3
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General principles .

Different levels of rules:

European: EU regulations
Programme

National
Partner/institutional

General principles Yy

= Eligibility of costs is determined by the
relevance of the activities! @
= Costs necessary to:
» Carry out the project activities
» Achieve the project objectives

23/09/2019
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Eligibility period S

= Eligibility period from project approval
by monitoring committee (26 March
2019) to project end date

= Submission date of last report =
project end date =
end date of eligibility of costs

APPROVED

69

Preparation costs e

Lump sum of EUR 15,000 per project attributed to
lead partner:

= Covers costs linked to the preparation of the
application

= Added only to the reported lead partner’s
expenditure in PR1

= Distribution among partners regulated internally by
project partnership agreement — only lead partner
reports to the programme!

No supporting evidence required!

23/09/2019
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Budget lines Y
= Staff
=  Administration costs

(15% flat rate) ety
= Travel and accommodation sy

organisations

Equipment (only if
planned / pre-approved)

External expertise and services

Time for
questions
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Points of attention

Points of attention (1) £y

Phase 2 lump sum

ltems requiring pre-approval from JS

Gifts and promotional items

Financing of joint activities

23/09/2019
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Points of attention (ll) S

= Public procurement
= Financial corrections

» Fraud detection and reporting

1. Phase 2 lump sum

= EUR 17,000 per policy instrument
addressed

= Coverage of all costs related to
predefined phase 2 activities

= Allocated to the LP’s budget and paid
out with approval of last PR

= Shared among the partners on the basis
of the project partnership agreement

23/09/2019
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Phase 2 lump sum (ll) S

= No content related activities
should be scheduled in the last
3 months of phase 1

= Make sure to pay out all costs
related to phase 1 activities by
the end of phase 1

= No real costs reporting in
phase 2!

Phase 2 lump sum (lll) S

Progress Description of
report action plan

NO outputs phase 2 implementation
| Progress
e woss
NO I u m p ss:::s;t:r P
sum -

Partner
meeting

dissemination
event
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Phase 2 lump sum (IV) Ly

= No supporting documents needed to
prove that costs have been incurred and
paid out

= Only supporting documents proving the
delivery of phase 2 outputs

} Check out section 7.4 programme
manual

2. ltems requiring pre-approval S

= Equipment if not planned at application

stage
,.4-"'&1.;3}
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Items requiring pre-approval ),

Prior approval from JS
necessary for items not
already specified and
approved in the application
form, e.g.

= Activities/travel outside the
programme area

Source: Pixabay

81

3.Gifts and promotional items '§’

Gifts and promotional items
(gadgets) are not eligible unless:

= approved ex-ante by the
programme (application form &
during project implementation)

* needed for a specific
communication activity (EU
logo/project logo does not
automatically make a gift a
promotional material)

Programme manual sections 7.4.9 and 8.2.1 & Delegated
Regulation (EU) 481/2014, Article 2
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4. Financing of joint activities '

Sh
No shared costs! activitios. not

costs!

Contracting partner principle applies

-

Contracting partner = the only one
reporting and receiving the ERDF!
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5. Public procurement OCOjo

No programme-specific rules

Public procurement applicable rules:

» the EU public procurement directives (Directive
2014/24/EU)

» national rules
» internal rules of the partner organisation

The stricter rule must always be applied
(in case of doubts, check with your procurement department)

> Programme manual section 7.5.6

23/09/2019
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6. Financial corrections ‘-“

» Following quality checks/audit, irregularities
may be detected and corrected through a
financial correction:

# Home = FLC Check ~ Expenditure
Sunmary || v Activities summary || v/ Contact details || Listof contracts ||+ Expenditure || ¥/, Financial corrections | | v/ FLG checkist | | ¥ FLGreport

[D Bvort o Excel Reporting period 2 || Version 6 (certiied, Included in joint report)

4. List of Expenditure @

— o g Py cuneny i repores A
sssssssss " 2604 5 s 2 a0
otmee n [ zame| | mmx [ s
v 2 »
< o
EEEEEEEEE > o
(Net Revenue) ) 0.00 0.00 0.00 0.00 0.00 0.00 % 0.00 0.00
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7. Fraud detection and reporting '3

How can the MA/JS be informed ?

= whistleblowing procedure for general
public/beneficiaries (dedicated email)

https://www.interregeurope.eu/about-us/anti-fraud-
policy/

= specific reporting template for FLC —
Annex 4 of the programme manual
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Help -

= Video tutorials on our website

» https://www.interregeurope.eu/proj
ects/implement-a-project/

» Contact your LP in case of
questions, the LP will contact the | @)
responsible policy and finance
officers at the JS — LP principle

505
[ aam)

References

> Read the progrémme manual

Section 6.2 Reporting

Section 7 Financial
management
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ﬂ Europe

European Union | European Regional Development Fund

Thank you!:

www.interregeurope.eu. 53 -
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o lierreg
- Europe

European Union | European Regional Development Fund

Interreg Europe secretariat

Les Arcuriales, Entrée D, 5e étage
45 rue de Tournai, 59000 Lille, France

info@interregeurope.eu
www.interregeurope.eu

interregeurope
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