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Reporting and Control in Practice 
- Financial Reporting and FLC – How to use the OMS

Brussels 16 September 2019

Jesper Jönsson

• Minor change (up to 6 months extension)

• Project extension in current call 11 (11/10 23:59:59)

• Closure of projects (30 June 2019 and onwards)

• Call 12 (Monitoring Committee meeting 6/11 2019)

Extensions, closure and future call for applications
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Division of labor
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What are the report types?

• Basic progress report: short summary of project’s achievements over the last 
six months with facts and figures on progress towards work package targets. 
Statement of expenditure is optional.

• Full progress report: the basic report plus some questions on the functioning 
of the partnership, how stakeholders have been involved, etc. Must include 
statement of expenditure.

• Final report: focuses on overall achievements of partnership over whole 
project lifetime. Must include statement of expenditure.

-Project Managing User 

-Beneficiary Managing User 

-Authorised Signatory

-First Level Control 

Who is who in the OMS? 
Who does what?
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- By signing submitting formal documents (reports)

- Does not have to be the head of the organisation but a staff member
with the right to sign off (also financial commitments) on behalf of the
beneficiary

Authorised Signatory

Procedure of approving an Authorised Signatory

1. Beneficiary Managing User needs to invite a person in their institution to become
the Authorised Signatory

2. Paper documents need to be filled in and:

Sent by post to the Joint Secretariat
Uploaded in the Online Monitoring System

3. PIN code will be issued by the Joint Secretariat

4. Authorised Signatory needs to approve him/herself via PIN 

HOW can an Authorised Signatory be designated?
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1. Beneficiary Managing User needs to invite First Level Controller (procurement 
rules) to the Online Monitoring System by

- filling out First Level Controller’s contact details

- filling out designation checklist

2. First Level Controller needs to agree to become the First Level Controller of the 
beneficiary

3. First Level Controller needs to be appointed by designation body

HOW can a First Level Controller be designated?



23/09/2019

6



23/09/2019

7

Main details (Beneficiary level)

Investment (Beneficiary level)
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Investment (Beneficiary level)

Equipment (Beneficiary level)
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Expenditures (Beneficiary level)

Expenditures (Beneficiary level)
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Rounding must always be down to the nearest whole 
Euro and it must correspond exactly to the amount in 
the annex

Example: €5,90 >  €5 

Explanation box for no reported expenditure is 
mandatory. If you do report expenditure, please fill in 
N/A.

The Lead Beneficiary compiles all explanations

Expenditures (Beneficiary level)

Compiled expenditure in project level report
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State aid (Beneficiary level)

Fill in the tab on state aid and final recipients

SMEs that are not listed in the project partnership but 
still get a benefit from the project may still fall under 
state aid rules as ‘final recipients’ of aid.

If you don’t know how to report this, please ask your 
project advisor or look at Fact Sheet 16 and 17 on our 
website

State aid (Beneficiary level)
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Outside programme area (Beneficiary level)

Funding (Beneficiary level)
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When the total is an odd number, the systems rounds in 
favor of the programme

Example 

Total amount: €27

Split: Programme: €13; 

Beneficiary match funding: €14

Funding (Beneficiary level)

Annexes (Beneficiary level)
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Annexes (Beneficiary level)

SAVE!!!
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COMPLETE!!!

Audit trail: Proof of evidence
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Finance Report
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€2497,73

Annex: Travel and accomodation

http://ec.europa.eu/budget/contracts_grants/info_cont

racts/inforeuro/inforeuro_en.cfm

• Use the rate for the month when the expenditure is 

submitted to the FLC for verification, NOT when the 

expenditure were incurred

• Document it in your finance report

Exchange rates and use of €
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Certified expenditures

Typical errors

• Uploaded receipts and invoices in the OMS 

• Discrepancy in numbers between the certified and 

verified numbers in the OMS

• Rounding down €2497,73 = €2497

• Lack of reference to the exchange rates
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Progress report:

Lead Beneficiary needs to decide which parts need to be filled out 
by which beneficiary.

Progress report will not be compiled automatically by the system 
(like finance report). Progress report needs to be compiled by Lead 
Beneficiary.

Main differences between progress and finance report

Local partnership reporting

Progress report

Coordinating beneficiary fills out one report, which includes all 
relevant information of all beneficiaries in the whole local 
partnership. -> ”see report of coordinating beneficiary”.

Finance report

Co-beneficiaries give relevant information to the coordinating 
beneficiary who fills out the individual finance reports for each 
and every co-beneficiary.
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Objectives, Outputs, Results and Deliverables
Focus on

Level of achievement

Key outputs, results and deliverables

Explanations: What? How? When? Why? Next steps

Transnationally – how did you do it?

Aligned with the objectives of the project

Investments / Pilots

Impact?

• Joint Secretariat has 90 days

 Issues requiring follow up letter (IRFL)       

Concluding progress and payment cover letter

• Lead Beneficiary transfers received funding to partners 
without delay 

In practice
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jesper.joensson@northsearegion.eu +45 21 35 89 23


